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Local councils, Internal lDrainage Boards
and other smaller Authorit ies in England
Annual ret,urn for the year ended 31 March 2016
Every smaller authority in England with an annual turnover of €6.5 mill ion or less must complete
an annual return at the end of each financial year in accordance with proper practices
summarising its activit ies. ln this annual return the term 'smaller;authority'* includes a parish
Meeting, a Parish council, a Town council and an Intr:rnal Drainage Board.

The annual return on pages 2 to 4 is made up of three sectiorns:

Sections 1 and 2 are completed by the smaller authority. Smaller authorit ies must approve
Section 1 before Section 2.

Section 3 is completed by the external auditor.

In addition, the internal audit report is completed by the smaller authority's internal audit provider.

Each smaller authority must approve Sections 1 and 2: of this annual return no later than 30 June
2016.

Complet ing your annual  return

Guidance notes, including a completion checklist, are provided orr page 6 and at relevant points in
the annual return.

Complete all highlighted sections. Do not leave any highlighted box blank. Incomplete or incorrect
returns require additional external auditor work and may incur adrlitional costs.

Send the annual return, together with the bank reconc l iation as art 31 March 2016, an explanation
of any significant year on year variances in the accounting statements, your notification of the
commencement date of the period for the exercise of public rights and any additional
information requested, to your external auditor by the <Jue date.

Your external auditor will ask for any additional doouments needed for their work. Unless
requested, do not send any original financial records to the etxternal auditor,

Once the external auditor has completed their work, celrt if ied annual returns wil l be returned to the
smaller authority for publication or public display of Sections 1 , 2 and 3. You must publish or
display the annual return, including the external audito/s report, try 30 September 2010.

It should not be necessary for you to contact the external auditor lior guidance.

More guidance on completing this annual return is available in thel Practit ioners' Guides that can
be downloaded from wrvw.nalc.gov.uk or from wvwv.slc:c.co.uk or from www.ada.org.uk
*for a complete list of bodies that may be smaller authorities refer to schedule 2 to Locat Audit and Accountabititv Act 2014
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section 1 - Annual governance statement 20 1s116
We acknowledge as the members of:

Enter name of
smaller authority here:

our responsibil i ty for ensuring that there is a sound system of internal control, including thepreparation of the accounting statements, We confirm, to the brest of our knowledge and belief,with respect to the accounting statements for the year ended 31 March 2016, that:

Sl4.r,ve lt)TeLN ftc D {/A t uX 69 ge ft e)

1. We have put in place arrangements for effective
f lnancial managemeni during the year, and for the
preparation of the acqounting statements. Yt's

prepared i ts accounting statements in
accordance with the Accounrs ano
Audit Regulat ions,

vvs 'rdrr(drlEU dn aaFquale syslem ot internal control,
includlng measures designed to prevent and detect
fraud and corruption and reviewed its effectiveness.

1,+a
made proper arrangements and accepted
responsibi l i ty for safeguarding the pubtic money
and resources in i ts charge.

vvE ruuK art reasonaole steps to assure ourselves that
there are no matters of actual or potential non_compliance
with laws, regulations and proper practices that could
have a significant financial effect on ihe ability of this
$maller authority to conduct its business or on
its finances.

U(gb

has only done what it has the legal power to do
iand has complied with proper practice$
in doino so.

4. We provided proper opportunity during tfe Veur. for. tf,e
exercise of electors' rights in accordance Wth the
reguirements of the Accounts and Audit Regulations. Ye-r

<iuring the year gave al l  persons jnterested the
oppoftunity to inspect and ask questjons about
this authority 's accounts.

5. We carried out an assessment of the ,isiJtacins thi, 
-

smailer authority and took appropriate steps to manage
those risks, including the introductton of internal conrrors
and/or external insurance cover where required.

(.ed
considered the f inancial and other r isks i t  faces
and has dealt with them properly.

6. We maintained throughout the year an 
"deqrute 

unO
efiective system of intefnal audit of the accountino
records and control sy$tems.

tr
tp,'

arranged for a competent person, independent
of the flnancial controls and procedures, to give
an objective view on whether internal controls
nleet the needs of this smaller arrthori tv

7. We took appropriate action on all matters ,"GeO in
reports from internal and external audit. /4A

rc.sponded to matters brought to its attention bv
internal and external audit.

B. We considered whether any litigation, liabilitieJor
commifnent$, events or transactions, occuning either
during or after the year-end, have a financial impact on this
smaller authority and, where appropriate have includeo
them in the accounting statenrents.

q/

{e!

disclosed everything it should have about
itrs business activity during the year
irrcluding event$ taking place after i:he vear_end
if relevant.

\ trur ruui jr  uuuncls ontyl I  rust lunds including charitable.
In our capacity as the sole managing trustee we
discharged our accountabi l i ty responsibi l i t ies for the
fund(s)/assets, including f inancial report ing and, i f
required, independent examination or audit.

hirs met all of its responsibilities where it is a
$ole managlng trustee of a local trust or trusts

X
This annual governance statement is approved by this
smaller authority and recorded as minute reference:

ttfJj .-.'.
dated t;t_ 1 aZ f zo 16

Signed by:

Cha i r I&jaAA

Page 2 of 6



Section 2

Enter name of

smaller authority here

counting statements 2018116 for

1. Balances brought
fonvard 31,grFl +2,6fl il;ffi;

in the finBncial records. Value must aoree io Roy 7 nf nra'i^,,a ,,^6.
2. (+) Precept or Rates

and Levies JB.+f3 Total artount of precept or (for lDBs) rates and leuiFreceiu"d
or receivFble in the vear- ExclrrcJe rnv dr4nic raaoitian

3. (+) Totaf
other receipts 2/Q t 1 Total incirme or receipts as recorded in tf,e .ashbookGilG

precepl  qr  rates/ levies received ( l ine 2) .  lnc l r rde,n\ /  d-nrc .61
4. (-) Staff costs

o o
Total exflenditure or pieyments made to and on behalf of all
employefs. Include salaries and wages, pAyE and Nl (employees
and employers), pensicn contr jbutions and emnlnvmenr aynanc6c

5. (-) Loan
interesUcapital
repayments o p

Total exflenditure or payments of capitat 
"nO 

int"ElTiG?uriil
the year pn the smaller authority's borrowings (if any).

6. (-) All other
payments 2+,b13 /3,q53 rotar exppnditure or peryments as recorded in the cashbook less staff

costs (line 4) and loan interesvcaoital reoevmenis /tinp q\
7. (=) Balances carried

fonrlard tfz,qq I otar batqnces and reserves at the end of the year. Must equal
(1+2+3) - (4+5+6)

8. Total value of cash
and short term
investments %,m+ 55,e(zz

The sum pf all cunent and deposit bant< accoJnts, cash h;ldings and 
-

short ternl investments held as at 31 March _ To agree with bank
reconcillition,

L Total fixed assets
plus long term
investments
and assets o o

I ne ongtrlal Asset and Investment Register value of all fixed asseti
plus otherl long term asrsets owned by the smaller authorrtv as at
31 March

10. Total
oorrowtngs o o I ne oursr?norng capital balance as at 31 March of all loans from third

part ies ( inpluding PWLET).

1 1. (For Local Councils
Only) Disclosure
note re Trust funds
(including charitable)

*l*
The Counpil acts as sole trustee for uno is responsi6if6ir"iffi
Trust fundb or assets,
N.B. The f igures in the i lccountrng statements
above do not include arry Trust transactions.

I certify that for the year r
accounting statements in
financial position of this s
expenditure, or properly 6
the case may be.

Signed by Responsible Fi

- - 4 ,
Date

C 31 March 2016 the
annuat return present fairly the
)r authority and its income and
'nt receipts and payments, as

I confirm that these acsounting statements were approveq
by this smaller authority on this date:

- 1 ^  
tS/xlpre 

-

4nd recorded as minute reference:

# q/t
$isned by Chair of the r"Jfung;op;; ,h"J-r;.*,s
qtatements. ,

:- =lvw-*a;-z--_
oate ,=/ *t/p zt

cial Officer

'3 /!a'/zplf
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Section 3 - E
2015116 Certi

ternal auditor certifica and report
te

We certify that we completed our review of the return,and discharged our
for the year ended 31 March

responsibilities u the LocalAudit and Accountabiy 4ct2014,
2016 in respect of:

Enter name of
smaller authority here:

Respective re sibilities of the bo and the auditor
This smaller is responsible for ensuring that i financial management is adequate andeffective and that it a sound system of internal . The s;maller authority prepares anannual return in with proper practices wh
. summarises the unting records for the vear 31 March 2016; and

are relevant to our duties and
o confirms and assurance on those matters

responsibilities as auditors.

Our responsibility is review the annual return in nce with guidance issued by theNationalAudit Office ) on behalf of the Compr and Auclitor General (see note below).Our work does not an audit carried out in with International Standards onAuditing (UK & tre
would do.

) and does not provide the same level of assurance that such an audit

External audi report
(Except for the matters
return is in accordance with
legislation and regulatory

(continue on a separate

Other matters not affecting

(continue on a separate

External auditor signature

External auditor name

Nste: The NAO issued

5r</Ne 4s PQtuM Ae€ &AA.D

below)* on the basis of our review of the
practices and no matters have come

have not been met. (-delete as

I return, in our opinion the information in the innnal
attention giving cause for concern that relevant

opinion which we draw to the attention of

applicable to external auditors,work on
\'vebsite (www. nao.org. uk)AGN is available from the

Page 4 of 6

accounts in Auditor Guidance Note AGIV02. The



have been kept properly throughout

its financial regulations, payments were su(ported by invoices, all
and VAT was appropriately accounted for.

the significant risks to achieving its o{ective$ and reviewed the

D, The precept or rates

monitored; and reserves were

E. Expected income was
banked; and VAT was

received, based on correct prices, propedy]recorded and promptly

propeny supported by receipts, all petty ca{h expenditurer was

allowances to members were paid in accordance with this smaller
PAYE and Nl requirements were properly

slers were complete and accurate and propfrly maintain€)d.

l .  Periodic and year-end account reconciliations were properly carridd out.

J. Accountlng statements
(receipts and payments
adequate audit trail from
property recorded.

pared during the year were prepared on the porrect accounting basis
Income and expenditure), agreed to the casfl book, supported by an

records and where appropriate debfors and creditors were

(For local councils only)

- The council met its responsibilities 
f a trustee.

sTlzt^{t I NTetuv p {zlqAlfrk€. ficl\zp

Annual intern

Enter name of

smatter authority here:

This smaller authori
risk, carried out a
expected to be in
Internal audit has
coverage, on the ba
summarised in this
internal audit concl
achieved throughout
smaller authority,

I audit report Z01Sl16 to

rnal audit, acting independpnfly and on the basis of an assessment ofassessment of compliancq with rele\/ant procedures and contrors
during the financial year ehded 31 tllarch 2016.

ln carried out in accordance with lthis smalrrer authority's needs and pranned
is of the findings in the areas exqmined, the internal audit conclusions are
ble' Set out below are the objectipes of interrnal control and atongside are theions on whether, in ail significant p'espects, the contror objectives were being'he financial year to a standard a$equate to meet the needs of this

For any other risk areas
sheets if needed)

by this smaller authority adequate controls sted (list any other risk areas below or on separate

Name of person who canied

Signature of person who ca out the internal audit Date 0 6 / o d l l c t
*lf the response is 'no' please the implications and action being taken
(add separate sheets if
*'Note: lf the response is ,not rvered' please state when the most recent infrnal audit wrrk was done in this area and when it is

"1ll1Tlt-Tl"uditmust exptain wny frot (add separrate sheets if naeded).
- -,.-:.---

next planned, or, if coverage
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Guidance on completing the 2015116; annuat return
1 . You must apply practices for preparing this annual return. proper practices are found in thePractitioners' Gu e* which is updated from time to time and contains evefihing you should need to

lly for your financial year-end and the subsequent work by the auditor. NALO, sLcc
and ADA have h ines if you want to talk through any problem you encounter

2, Make sure that

prepare

signed and dated

to review the

However, you
or Chair.

your bank
provide an expl
is available in the

o . Explain ful ly signi
of your detailed

reconciliation, or
auditor will make

approved by the ler authority, properly initialled and explanation provided. Annual returns
containing u or unexplained amendments will be returned and may incur additional costs.
Smaller must approve the annual governance statement before approving the accounts.

4 .

5. Make sure that

Use the checklist

Do not send the

copy of the bank reconciliation which you send to your external auditor with the

Jr annual return is complete (i.e. no empty highlighted boxes), and is properly
Avoid making amendments to the completed return. Any amenoments must be

vided below. use a second pair of eyes, perhaps a councillor or Board Member,
return for completeness before sending it to the external auditor.

:rnal auditor any information not specifically asked for. Doing so is not helpful.
tell the external auditor about any change of Clerk, Responsible Finance Officer

heir value on the bank reconciliation. The extelrnal auditor must be able to agree
ation to Box B on the accounting statements (isection 2 on page 3). you must
on for any difference between Box 7 and Bo;< B. More help on bank reconciliation
actitioners' Guide*.

variances in the accounting statements on page 3. Do not just send in a copy
ting records instead of this explanation. Tlie external auditor wants to know

has to review unsolicited information, or receives an incomplete bank
do not fully explain variances, this may incur additional costs for which the

are available from your local NALC, SLCC orADA representatives or from www.natc.gov.uk or
oro.uk.

annual return all your bank accounts. lf your srnaller authority holds any short-term
tnvestments, note

that you understa the reasons for all variances, Include complete analysis to support your
explanation. are a number of examples provided in the prerctitioners' Guide* to assist you.

7. lf the external audi

charge. From 2016 onwards, you must inform the auditor of the date set for
the of the period for the exercise of public rights.
Make sure that accounting statements add up and the balance carried fonrvard from the previous
year (Box 7 of 201 ) equals the balance brought forward in the current year (Box 1 of 2016).
Do not comolete 3 which is reserved for the external auditor.

*Note: Practitioners'

highlighted boxes have been completed?

additional information requested, including the dates set for the pJrioalortGE"ffi?
rights, has been provided for the exterrral auditor?

any statement to which the response is 'no',  an explanation is orovided?
authority approval of the accounting statements is corrfirmed Oy ine signature of the Chair

explanation of signiflcant variations from ldst year to this yerar is provided?

reconci l iat ion as at 31 March 2016 agreed to Box g?

nation of any difference between Box 7 and Box g is provided?

t funds - all disclosures made if a council is a sole managing tru$tee? rrre,-oEG;nd tru;
statements unless reque$ted.

boxes completed by internal audit and explanations provided?

www,slcc.co. uk or www, ad
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STRINE INTERNAL D E BOARD

YEAR ENDED 31ST

EXPLANATIONS OF

Reasons (as many as appl icable)

NIF|CANT DTFFERENCES ON THq ACCOUNTING STATEMENTS

Amount €

Figure in 2016 column

Figure in 2015 column

Variance (2016 figure 2015 figure. Increase (Decrease)

THe WeT Ue t
1 f i r l* tNTepAN(c- 4.1-H€ 

S2ARD IJJAS U

T e q  o F  ^ O r s - 4 o r e  s
.,Y:I:rs,,yg zotff l int

Qrntr pct €KrrzA ,iikr u

e <eLy qtZrcreD
EK THF\P USUAL AS
6D DLXI TO Tu€T

,uEflrH€E_ /^r t0

Confirm unexplained am is less than 15% of 2015 f ioure



/ /

Q crt Thornton

nciliation between
nual Return

It is necessarv to reconcile

7 and 8 will be different if the A

7 and $ectisn ? of the

7 and 8 if they atre different.

ority uses incom$ and expenditure

Boxes 7 and 8 is set out and submifted to us

y€.. !.. _t{99#.M,p3N N"fiQ€.. re

AND 8 ON THE ANHUAL RFTI.|Ril

8 p n

ting and there are debtors and/ creditors ̂ t 37 Match 2A76.

I f Authodty uses receipts and pa accounting Bo4es 7 and 8 will be equal
and

It is

ere is no need to provide a tion between Bqxes 7 and 8.

firl if the reconciliation be
on attached schedule.

AUTHORITY NAME

....*!.Kn ffi H. L Ke,....,....
LIATION BETTYEEN BOXES

igure in Box 8 of 2016 column of

Creditors at 31 March 2016 (p
tors)

supply a detailed list of

V , s q l
Debtors at 31. March 20L6 supply a detailed liqt of

Lsure in Box 7 of 20t6 column of
A-B+C=D)
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EANK REC

Balance per bank

The net balanees

STRINE INTERN DRAIT{AGE BOARD

YEAR EI{DED 3 T MARCH 2016

TION

as at 31st March 2016

cheques
None

Net bank balances

lodgements

3'lst March 2016

to the Cash Book for the vear a

Opening

Add:
Less;

in the year
in the year

Closing per cash book

Current
account

Business
Reserue Total

1e,832.54 35,588.54 55,421.06

* 
19,837.s2 3s,sBB.s4 EB,+zr .oo

t19,832.52

10,9?3,41 35,s70.4s 46,493.86

25,820.20
(16,893,00)

f5572fdij_


